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Steps for Adding an Administrator to a
WordPress Site
This guide provides a straightforward process for adding an administrator to a
WordPress site, ensuring that you can efficiently manage user roles and permissions.
By following these steps, you can enhance your site's functionality and delegate
responsibilities effectively. It's essential for site owners looking to collaborate with
others or streamline their management tasks. Viewing this guide will save you time
and help you navigate the WordPress interface with confidence.
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Navigate to your WordPress login screen.
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Go to  on the left side menu.

Log in to your WordPress dashboard with an 

Users

administrator account.
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Select 

Enter the user’s details such as  and 

Add User.

Username, Email, First Name, Last Name.
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Use the 

Select
their account.

 or 

 This ensures the new user receives an email about
SendUser Notification.

auto generated password create your own.
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Select 

For Role, Select the  option.

Add User.

Administrator


